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STATE OF HAWAI
M ni mum Qual i fication Specifications
for the C ass:

WORKERS' COVPENSATI ON VOCATI ONAL REHABI LI TATI ON SUPERVI SOR
(WORKERS COWP VOC REHAB SUPVR)

Prerequi site Know edge and Abilities Required:

Knowl edge of: Wbrkers' conpensation |laws and rules rel ating
to vocational rehabilitation of industrially injured enpl oyees;
princi ples and practices of vocational rehabilitation and
rehabilitation training; occupations suitable for industrially
i njured enpl oyees and the physical requirenents for performng
such occupations; interview ng principles and techniques;
avai |l abl e vocational related rehabilitation resources in the
communi ty; and basic psychol ogi cal tests and neasurenents used in
vocati onal counseling.

Ability to: Understand and expl ain the workers'
conpensation rel ated vocational rehabilitation program
obj ectives, procedures and benefits avail abl e; obtain, analyze
and evaluate facts; prepare clear and concise witten reports;
establish and maintain effective working relationships with
enpl oyees, enployers, insurance carriers, rehabilitation
agenci es, attorneys and nedical practitioners; understand and
apply lay nedical term nol ogy; participate in program eval uation
and devel opnent activities; and recommend staff inprovenents and
devel op training activities.

Basi ¢ Educati on Requirenments:

Graduation froman accredited four (4) year college or
university with a bachelor's degree which included a m ni nrum of
12 senester credit hours in such courses as psychol ogy,
soci ol ogy, or other related social sciences. Excess work
experience as described under General and Specialized Experience,
bel ow, or any other progressively responsible adm nistrative,
prof essional, or analytical work experience which provided
know edge, skills and abilities conparable to those acquired in
four (4) years of successful study while conpleting a college or
university curriculumleading to a baccal aureate degree, with
12 senmester credit hours in such courses as psychol ogy, soci ol ogy
or other related sciences, may be substituted on a year-for-year
basis. To be acceptable, the experience nust have been of such
scope, level, and quality as to assure the possession of
conpar abl e knowl edge, skills and abilities.
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The education or experience background nmust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve
conpl ex problens logically and systematically.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anounts shown bel ow, or any equival ent
conbi nation of training and experience.

Ceneral Experience: One (1) year of progressively
responsi bl e professional work experience which has provided a
general know edge of training practices, techniques and
requi renents in one or nore occupations. This experience nust
have invol ved the application of two or nore of the foll ow ng
ki nds of know edge and skills:

1. | nt ervi ew t echni ques;

2. Know edge of various occupations and their
requirenents;

3. Soci al casework techni ques;

4. Know edge of the causes and problens of persons with
physi cal and nental disabilities;

5. Counsel i ng and/ or gui dance; and

6. Tests and neasurenents.

Ceneral Vocational Rehabilitation Experience: Two (2) years
of progressively responsi bl e professional work experience in one
or a conbination of the follow ng types of experiences:

1. Vocational rehabilitation training as a regularly
desi gnat ed responsi bility;

2. Vocational guidance and teaching work in a recognized
vocational rehabilitation programor in a school for
persons with disabilities;

3. Devel opnental work in progranms of vocationa
rehabilitation |l ocated in an educational institution,
government, business or industry;
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4. Personnel placenent or enploynent placenment experience
whi ch has provi ded extensive know edge of training and
rehabilitation requirenents necessary to place persons
with disabilities in one or nore broad occupati onal
areas; and

5. Vocational rehabilitation counseling experience
involving training and placing of persons with
disabilities into gainful enploynent and assisting them
with their adjustnment to their daily environnent.

Speci ali zed Vocati onal Rehabilitation Experience: One (1)
year of progressively responsible professional work experience in
eval uating, certifying and regulating the efforts of direct
vocational rehabilitation service providers. The experience nust
denonstrate the ability to independently eval uate the training
and experience of potential providers to determne if
certification qualifications have been net; evaluate the validity
of rehabilitation plans and services devel oped for industrially
i njured enpl oyees; and to prepare and issue witten
determ nations affecting the provision of services to injured
enpl oyees (e.g., precluding an injured enployee fromenrolling in
rehabilitation training, denying certification of a
rehabilitation agency, disapproving a rehabilitation plan, etc.).

Staff Specialist Experience: One (1) year of Staff
Specialist Experience in the field of workers’ conpensation
rel ated vocational rehabilitation services or related fields
whi ch invol ved devel opi ng or revising standards, policies,
procedures, and techniques pertaining to programactivity; giving
techni cal advice and direction; gathering data to determ ne
conformance with standards and requirenments; conducting speci al
studi es; evaluating programeffectiveness; recomendi ng staff
i nprovenents; and devel oping training material s.

Supervi sory Aptitude:

Appl i cants must possess supervisory aptitude. Supervisory
aptitude is the denonstration of aptitude or potential for the
performance of supervisory duties through successful conpletion
of regular or special assignnments which involve sonme supervisory
responsibilities or aspects; by serving as a group or team
| eader, or in simlar work in which opportunities for
denonstrating supervisory capabilities exist; by conpletion of
training courses in supervision acconpani ed by application of
supervisory skills in work assignnments; or by favorable
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apprai sals by a supervisor indicating the possession of
supervi sory potenti al .

Substituti ons Al l owed:

Possession of a master's degree wth specialization in
vocational rehabilitation counseling froman accredited coll ege
or university may be substituted for one (1) year of the General
Experience or one (1) year of the General Vocational
Rehabi litati on Experience. Such degrees may be given in schools
or departnents such as psychol ogy, education, social work,
personnel and vocational gui dance.

Qual ity of Experience:

Possession of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to concl usively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of some positions. |n such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
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Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of performng the essential functions of
the position will not be disqualified under this section.

Any condition which would cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director.

Ment al / Enoti onal Requi renents:

Al l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he new cl ass, WORKERS COVPENSATI ON VOCATI ONAL REHABI LI TATI ON
SUPERVI SOR (WORKERS' COWP VOC REHAB SUPVR) .

DATE APPROVED:

JAMES H TAKUSHI
Director of Human Resources Devel opnent



